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Guidance notes for AHRC Doctoral Award applicants
Do not attempt to complete the application form until you have read the Guide to Student Funding and the notes below, to ensure that you meet the scheme, subject, residency and academic eligibility requirements: 
http://www.ahrc.ac.uk/SiteCollectionDocuments/Student-Funding-Guide.pdf
There is a lot of information so it is important that you allow yourself sufficient time to read the guidance notes and to complete the form.  

You must not submit the application directly to the AHRC.  Applicants submit their completed form to the Academic Unit at their chosen University.
	Institution
	Send applications to:

	Birmingham City University
	m3c@bcu.ac.uk

	De Montfort University
	m3c@dmu.ac.uk

	Nottingham Trent University
	gradschool@ntu.ac.uk

	University of Birmingham
	AHRCapplications@contacts.bham.ac.uk 

	University of Leicester
	AHRC3cities@le.ac.uk

	University of Nottingham
	Department / School


You are only allowed to submit an application for AHRC funding through one University in the Midlands3Cities Doctoral Training Partnership each year. You will also need to have applied for a place to study at your chosen University and have provided two references in order for your funding application to be considered.  All sections of the form must be word-processed using Arial font no smaller than size 11. It is imperative that you apply using the correct documentation and that your referees do the same.
You should apply to the appropriate deadline, i.e. January 2014 for entry in October 2014. DTP awards cannot be deferred other than in exceptional circumstances.

Student Application Form

Question 1 – Name of Applicant and Contact Details
Please ensure that you include the application ID number of the application you have made for a place to study at your chosen University.

Question 2 - The Academic Unit (School/Department/Faculty) in which you intend to study and your intended programme of research
Please provide the name of the Academic Unit (The terminologies differ between University. What we want is the smallest unit) in which you intend to study and the names of your potential supervisors. Please indicate whether you intend to study full-time or part-time by ticking one of the boxes. If you will be studying full-time, the end date of your proposed study has to be more than 12 months, and no more than three years, from the start of your studies. If you will be studying part-time, the end date should be no less than 24 months remaining and no more than six years from the start of your studies.   
Question 3: Residency
This section must be completed fully because it will be used to confirm your residency eligibility for AHRC Funding, which is limited to UK and EU Citizens only. EU applicants will normally receive a ‘Fees Only’ award, and should indicate that they are a Fees Only applicant on the form.  If it can be confirmed that you have been resident in the UK for a minimum of 3 years prior to applying for funding, you may be eligible for a full award.  Please note that EU applicants may be considered for a stipend in addition to a Fees Only award, and that we would hope to award stipends whenever possible.
Question 4: Your Career in Higher Education to Date
Please provide details of the institutions you have attended (or are attending), and the courses you have taken, at undergraduate and postgraduate level.  You should enter  one undergraduate and one Master’s level degree, but there is space on the form to add other qualifications at the same level or other relevant qualifications.  If you have already started your PhD, please include the date on which your studies commenced and whether you have been studying part-time or full-time.  

If your qualification was completed outside the UK, please tell us the name of your qualification in the original language (e.g. Maîtrise, and not the English equivalent)
Question 5: Professional Experience that is relevant to this application
Please provide information about any employment, work or professional experience that is relevant to your proposed programme of study.  This is of particular importance if your programme is practice-based, or if you have had no previous postgraduate training.  You should use this space to give details of any professional experience you wish the assessors to take into account.
Question 6: Proposed Study – Project Details
Please give the title of your proposed programme of research.

This case for support plays a key part in the assessment of your application.  We recommend that you discuss the content of this section with your proposed supervisors.  The assessors are looking for evidence of high quality research and strong potential for postgraduate study.  Enthusiasm and interest are important but panel members are more interested in:

· evidence of intellectual purpose and originality

· details about your reasons for, and approach towards, undertaking this specific research
· a keen awareness of the research context, i.e. the field in which you will be writing.

You need to present your case clearly and concisely.  Use the subheadings below to set out as clearly as you can the research work you intend to undertake.  You do not have to address every point listed below; this is intended as a guide to help you structure your case.

Space is limited so take care not to repeat information.  You must keep to the character limit of 4000 characters including spaces and returns in Arial font not smaller than size 11.  You should include the number of characters in your case for support in the box provided.  If you exceed the character limit your application will be made ineligible because this would be an unfair advantage over other applicants.
Your reasons and purposes for undertaking this project: What is your research context ? The thesis question you wish to explore? The major issues?  How does your proposed work relate to what you have studied already?  Where there is an overlap between your Master’s dissertation (if you completed one) and your doctoral study, you should demonstrate clearly how the project extends your previous work and state clearly the added value of continuing to pursue research in this area.  Where it is a new project entirely, make sure assessors can see that you have sufficient experience to work in this area.  Finally, you should say how your doctoral study relates to your career aims.

Your research project:  provide a synopsis of your proposed research project.  In describing your research, include research questions, context and methodology.  How you make your case for support is crucial, so you should use clear and concise language, avoiding jargon.  Bear in mind that the assessors may not be in your particular specialist field.

The main thrust of this section should be the research problems or questions you intend to address in your doctoral study.  These should be clearly defined in your proposal.  You should describe:

· the research problems or questions you intend to investigate
· the research context (background) in which those problems or questions are located.  In describing the context, you should refer to the current state of knowledge and  recent debates on the subject in your chosen field
· the particular contribution to knowledge and understanding in this area that you hope to make.  You should explain why the research is important.  The fact that an area has not been studied previously is not, in itself, a case for the work to be supported.  Assessors are also seeking a description of relevance beyond the development of your own skills or experience, though these are important too

· the methods and critical approaches that you plan to use to address the problems or questions you have set.  We don’t just need to know what you are going to work on, we need to know how you plan to go about it

· the sources that you will use, if appropriate.  You will need to state where these sources and materials are located and how these will be accessed.  For example, if you are undertaking an archaeological project, do you need a permit to access a particular site, and how will this be obtained?  It is sometimes helpful to put forward alternative strategies or approaches if you are aware that problems might arise

· you should say, as far as you can, how the project will develop or how you will structure the work over the period of the award

If you have already begun your doctoral study, it is important that you give some indication of the work you have undertaken to date, e.g. information on chapters you have completed.

Preparation and previous experience: you should give a brief indication of any previous experience or preparation that is relevant to your proposed doctoral study.  For example, you may wish to highlight key areas of your Masters study.  Where applicable, you should also include training and preparation, additional to the formal undergraduate and postgraduate qualifications already listed, that is relevant to your proposed study, e.g. if you have additional degrees, qualifications or relevant skills that you have not included elsewhere on the form.  If you are aware of additional training, e.g. language skills, ICT training, that you will require in order to complete your studies, please include it in this section.  The fact that you require further training will not be regarded by the assessors as a sign of weakness.

Question 7 – Applying for Extended Funding
If you are applying for more than three years of full-time or six years of part-time funding you must provide a justification for the additional period of support you are requesting, as follows:

· the research cannot be undertaken in full without the acquisition of specific language skills

· the research cannot be undertaken in full without learning specific new, high-level methodological skills, for example, complex quantitative skills

· the research cannot be undertaken in full without the development of very significant and demanding new discipline-specific skills, for example, palaeographical, papyrological or epigraphical skills, or where a high degree of collaboration with other disciplines necessitates a significant period of additional time to develop the requisite knowledge of other areas

· the research cannot be undertaken in full without fieldwork being undertaken which presents significant challenges, for example, of a methodological or practical nature.

This justification should be made under the separate heading in your case for support and should not exceed 1000 characters including spaces (this is in addition to the 4000 character limit).  Your justification should:

· demonstrate why the additional time is needed, including why the research cannot be completed in three years (full-time) or six years (part-time), and why it was not possible to acquire the relevant skills and knowledge as part of a research preparation Masters programme of study.
· provide details of how the additional time would be used and demonstrate how the acquisition of the relevant skills and knowledge is integral to the proposed doctoral study.

Question 8 – Fieldwork and Study Visits
If you need to carry out a study or archive visit or a fieldwork trip during the period of your award, please state your planned destinations, the expected duration and purpose of your visit, and indicate how they are integral to your research.  If you do not mention an essential visit at this stage, funding to support this activity may not be available to you.  
Question 9 – Ethical and Intellectual Property Issues
You should identify and address any ethical issues relating to your research project.  Please detail the approval mechanisms in place within your Academic Unit (or beyond) for this project, and any possible difficulties in gaining ethical approval within the timescale necessary.  If the project is being undertaken with an external organisation, please explain the arrangements regarding disclosure of results.  Will there be any delay in, or restrictions on, making the results public?  Contractual arrangements with external organisations must be in place before the PhD research programme commences, covering financial, intellectual property and confidentiality arrangements.
Referees

If you are applying to begin a PhD, you must ensure that your two referees are aware that they should submit their references to the Admissions Office at the University of your choice by the deadline.  The Admissions office must have received two references. You should select referees who have the detailed knowledge required to appraise your recent intellectual development and preparedness for the programme of study you will be undertaking.  To ensure that your references are satisfactory ensure that referees have all the information required e.g. a copy of your project proposal, and all your marks from both undergraduate and Masters level if you have them.  They need to write in detail about your previous high performance, with evidence.  Please make sure that your referees understand that the references they write will be used as part of your funding application, and will not just be used for a place to study. If you have already received an offer of a place to study, or have already started your PhD and need an updated reference, you will need to ask your referees to complete a revised reference on the AHRC reference form which needs to be submitted to your Academic Unit by Tuesday 14th January 2014. Please ensure that you provide your referees with the ‘Midlands3Cities Reference Form’,  rather than a University Admissions Office reference form. It is imperative that you apply using the correct documentation and that your referees do the same.
Assessment Criteria

Evidence of the quality of the student: this will be based on the case made by the student in support of his/her application, and evidence provided by the referees and Academic Unit about the student's performance at undergraduate and postgraduate level, and in terms of any relevant professional experience. It is important to note that performance does not refer only to final degree results but also to any marks received to date. These should be made available to assessors via referees and  the Institutional Support and Authorisation form where appropriate. Assessors are looking for evidence of the ability to articulate a research project, a coherent and well thought-out plan for doctoral study, and an awareness of the place of his/her research within the current field.

Evidence that the student is well prepared for his/her proposed study and future career: this will be based on the student's description of how  previous experience (academic and professional) has prepared him/her for postgraduate study, and the student's description of how the programme of study will contribute to long-term career aims. The assessors will also consider supporting evidence provided by the referees and the Academic Unit particularly with regard to the student's ability to complete the programme of study, and to time.
Evidence of the quality and feasibility of the proposed study: this will be based on the student's account including reasons for pursuing the proposed programme of study. The assessors will also consider the supporting information provided by the Academic Unit about the programme of study and how it relates to the student's current and long-term goals.

Evidence of the quality and appropriateness of Academic Unit’s support and resource: this will be based on the Academic Unit’s account of the preparation and training that will be provided to meet the student's needs, in terms of his/her doctoral study and future career. The assessors will consider information on the resources and support provided that will enable the student to complete a high quality thesis. They seek evidence that there is appropriate research expertise within an academic unit, across academic units, across Institutions in the Midlands3Cities Doctoral Training Partnership, and, that the supervisors’ expertise is relevant to the proposed study. Assessors will also need to be assured that appropriate procedures and processes have been put in place in relation to research ethics, health and safety and academic misconduct.

CHECKLIST
Please ensure that you have:
	Completed all the sections of this form as fully as possible
	

	Named the files in the following format: surname-initial-Institution short name.application.doc (or.pdf) e.g. Smith-A-UoN-application.doc (.docx)
	

	Applied for a place to study at the University of your choice
	

	Provided two references to the University on the admissions system
	


	Institution
	Short Name

	Birmingham City University
	BCU

	De Montfort University
	DMU

	Nottingham Trent University
	NTU

	University of Birmingham
	UoB

	University of Leicester
	UoL

	University of Nottingham
	UoN


Deadline: 9th January 2014
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